Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, internal Drainage Boards and

other Smaller Authorities*:
» where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
» where the higher of gross income or gross expenditure was £25,000
or less but that:
« are unable to certify themselves as exempt (fee payable); or
+ have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller autharity in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return Is made up of three parts, pages 3 to &

* The Aninual Internal Audit Report is completed by the authority's internal auditor,
+ Sections 1and 2 are to be complsted and approved by the authority.
» Saction 3 ia completed by the external auditor and will be returned o the authority.
3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Acgounting Statements, and both must be approved and publishad before 1 July 2020.

4. An authority with either gross income or gross expenditure exceeding £25,00C or an authority with
nheither income ner expenditure excesding £25,000, but which is unable to certify ifself as exempt, or is
requesting a limited assurance revisw, must return to the external auditor by emaill or post (not both} no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT.

+ the Annual Govarnance and Accountabiiify Return Sectiohs 1 and 2, togather with

» a bank reconciliation as at 31 March 2020

» ah explanation of any significant year on year variances in the sccounting statements

» notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2019/20
Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.
Once the external auditor has completed the limitad assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectiont, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website;

Before 1 July 2020 authorities must publish:

» Naotice of the period for the exercise of public rights and a declaration that the accounting statements
arg agyel unaudited;

= Section 1 - Amnual Governance Statement 2019/20, approved and signed, page 4

» Section 2 - Accounting Statements 2019/20, approved and signed, page §

Not {ater than 30 September 2028 authorities must publish;

+ Notice of conclusion of audit

« Section 3 « External Auditor Report and Cerfificate

» Sections 1 and 2 of AGAR including any amandments as 4 result of the limited assurance revisw,

Itis recommended as best practice, to avoid any potential confusfon by local electars and interested
patties, that you alsa publish the Annual internal Audit Report, page 3.

“ir!’“ e

*for & Goimplete listof bodlss that may be smallar authouitles refer (o schedile 2 {o the Lovel Audit end Accountabilfly Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

L]

All sactions

The authority must comply with Proper Practices In completing Sections 1 and 2 of this Anhual Governance and
Accountability Return. Proper Pracfices are-found In the Practittoners’ Guide* which is updated from time to time
and containg everything needed to prepare successfully for the finansial year-end and the subsequent work by
the exterrial auditer.

Make sure that the Annual Governance and Accountability Returr is complete (no highlighted boxas left emply),
and Is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the autharity and befors It has been reviewed by the external auditor, the Chairman ang
RFO should Initial the amendments and if necessary republish the amended AGAR and recommience the
pariod for the axereise of public rights, If the AGAR contains unapproved or unexplained amendmeants, it may
be returnad and addifional costs will be Incurrad,

The authority sheuld receive and niote the annual internal audit repart If poasible before approving the annual
governance statement and the accounis,

Use the checklist provided below (0 réview the Annual Gavernance ahd Accountability Return for scompleteness
before returning it to the exteimal auditor by email or post (not both) no later than 30 June 2020,

Do not send the external auditor any infermation not specifically réquasted. However, you must inform your
sxternal auditor about any change of Glerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telaphone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Anhual Governance
and Accountability Return covers all the bank accounts. Ifthe autharity holds any shart-term investments, note their
valug or the baik reconciliation. The external auditor mist he able 16 agree the bank recanciliation to Bax 8 or the
accounting statements (Section 2, page 5). An explanation must be provided of any difference batween Box 7 and
Box 8. Morfe telp on bahk recontiliation Is available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detaifed
accguiting records Instead of this explanation. The extarnal auditor wants to know that you understand the reasons
for all variances. Include complets numirical and narrative apalysis to support the full veriance,

if the externial auditar has to review unsolicited information, or receives an incomplete bank reconcitiation, or
vartances are not fully explained, additional costs may be incurred; :

Make sure that the dccounting statements add up aind that the balance carried forward from the previous year
{Box 7 of 2018} equals the balanece brought forward inthe currant year (Box 1 of 2020}

The Responsible Financial Officer {(RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single petiod of 30 consecutive working days, the approved accounts
and accounting records can bae inspested. Whatever period the RFO gets it must Includs & common ingpection
period - during which the accounts and accounting records of all smalier authofities must be availabla for public
inspection ~ of the first ten workirg days of July.

The authorily must publish the information required by Regutation 16 (2), Accounts and Audit Regulations 2015,
é-ngluiciin% the period for the exerclse of public rights and the name and address of the axternal auditor before

1 July 2020.

I Have all highlighted toxes have heen complated?

Has all additlonal Infermation requested, including the dates set for the peried
for the exareise of public rights, been provided for the exteral auditor?

Internal Audit Report | Have all highlightad boxesbean complafed by ihanternal auditor andexplanations providad?

Section 1 For any statement fo which the response 18 'ne’, has-an explanation heen puliished?

Section ¢ Has the authority's approval of the accouriting statements bsen confirmed by

the signature of the Chairman of the approval maeting?
Has an expianation of significant variations from Fast year to this year besn published
Has the bank reconciliation as at 31 March 2020 heen reconclled to Box 8%

Has an explanation of any difference batween Box 7 and Box 8 been provided?

Seclions 1 and 2 Trust funds — have aff disclosures been mada if the authorily as a body corporate s

sole managing frustea? NB: donot send frust accounting stdterments unless requestsd,
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Annual internal Audit Report 2019/20

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020,

The internal audit for 2019/20 has been carrled out in accordance with this-authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table, Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achisved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agread? Please choose
one of the following

Not
coversd™

:Internal control objective

y Apprpate ancounting records have baen proparly kept thmghcut thefinancial year.
B. This authorily complied with its financlal ragulations, payments were supporiad by invoices, all
axpenditure was epprovad and VAT was appropriately sceounted for, i

C. This authorlty assessed the significart fsks to achiaving s objectivas and roviewdid the adequaty |
of arrangsments to manage thesa, -

. The precept or rates requirement resulted from an adequate budgetary process; prograss against [f
the budget was regu tarly monitored; and reserves waere approptiate.

E. Expectad income was fully recelved, based on dotrect prices, properly racorded and promptly
banked: and VAT was apprcpriately accountad for,

F. Pelty cash payments wera progerly supported by recelpts, all peity cash expenditure was
approved and VAT appropriately accounted for.

G, Salaties to employees and allowances {6 merithers ware pald in acedrdance with this authorlty’s
approvals, and PAYE and NI requirements wetrs properly applied,

H. Asset and investments registers were complete and aceurate and properly maintained.

[, Perlodic and yearond bank adaount recongiliations were properly carried out,

4o Accounting stétements prepared during the year weare pfepared on the somect accounting basis
(reeeipts and payments or income and expandiure), agreed to the gash boak, supporied by an
adequate dudit trail from underlying fecords and where apprapriate debtors and creditors were
properly racarded. -

K. IF the authority certified itself as exempt from a limited assurznce review in 201818, it met the
exemption criteria and correctly declarad itself exemnpt. (If the authorty had & !mmed assirance
raviaw of its 2016719 AGAR Hek ot coversd’) __

L. The authority has demdnsteated-that diring summer 2019 # correctly provided for fhe sxsicise
of public rights as reguired by the Agcounts and Audit. Regutetions.

M. {For local councils oniy)
Trust funds (including charitable) — The council met its responsibilities as a frusiee,

Forany other fisk areas identified by this authority adequate controls existed (list any other risk areas on separate sheels if needed).
Namée of pérson who cafrlad cut the internal audit

Date{s) internal audit undertaken

B

Signature of person who
camded out theinternal audit £
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Section 1 ~ Annual Governance Statement 2019/20

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system ¢f internal control, including arrangements for
the preparation of the Accounting Statements, We confirm, to the best of our knewledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that;

| “Yes' means that tis authonity:

We have put In place arrangaments for effective finantial Pprapared its aceolinting staterents.in Accordancs
management.during tha year, apd forthe preparation of with the Accounts and Audit Beguiations.
the acecounttng stataments. :
2. We maintamad it adecuate system of intérnal coritral

incluging measures deslgned o prevent.and dateat fraud
and corruption and reviswed s effectivencgs,

1 made proper arrangements aﬁd accepted'_respa)?s?bflliy
| for sataguarding the public money and resources in
jbg charge.

has only done-what if has the legal power fo do and has

¥, We ook all redsdnabile: steps to agsure oursalves
camplisd with Proper Praciices in dofng 50,

that here are nc matters of actual or potential
nor-eemaliance with laws, regulations and Froper
Praziloes that cotld have a significant firanclal effeet
oh the abliily of this authorlty {e génduct Its

business or ranage it inances.

4. We provided proper apportunity during the year far
the exgircigd of slectors’ rightatn aceordance with the
requirements. of the Adsotnts and Audit Reguiations..

& We carrfed out an assessmentof the fisks facing this.
authorlty and took approprafe steps fo mansge thosg
tlsks, intluding the infsduction of lotsrnal controls andfar
exlernal Insurangce coler wherg requlied,

6. Wa maintaihed thwroughout the yaar an adequale aind
sffectve system of internal audit of this degeutiting
recards and control systems.

7. We took appropriate attion on all matters ralsed
In repas from infernat and exterial audit,

8. W conaldered whather any litigatian, llabilitiesor
commitritants, dvents or ransactions, atourring aither
during or efterthe yearerd, have g findnclal lmpact o
this-authorty and, where apsropriate, have inclhded them
in the actounting stalemdnts.

8. (Fer focal gounclls ohly) Trust funds indiuding
charitable, n our capactly as ihe sole managing
trustes we dischargad our accouniabiiity
tasponsibiilties for the fund(s)/assets, including
financlal regoiting and, if required, independent
exarminatlon o audit

: during the year gave alf persans interested the opportunity to
inspact grd ask questions about this suthoty's aecotits.

considered and doctimented the fnancial and other risky it
facas and deall with them propenly.

arranged far'a compétent person, indepsident of the financial
controly gnd procedyres, fo givé an objeciive view ot whether
 internail controls meet the needs of this smaller authority,
responded fo matfers brought to its atfention hy infarnal and
extarnal audic

distiosed everything it should have about s business autivly
during the Year Including events faking place after the year
aéndl if relevant,

W has.met all of lis responsibiilties where, as a body
corporate, it Is a sple managing frustee of a loeal
trust or frusts,

*Please provide explanations o the externat auditor on a separate sheat for each ‘No’ responsé and descnhe how the
autharlly wilt address the weaknesses identified. These sheets must be published with the Annual Goverance Statement.

This Anrual Goyernance Statement was aporoved ata Bigned by the Chairman and Clark of the meeting where
maating of the authority ont approvel was given:

arid recarded as minute refere

Clerk

Qther inforimation requlked by the Transparency Codes (not part of Annual Governance Stafement)
Authority web-address
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Section 2 — Accounting Btatements 2019/20 for

Year ending

31 March 31 March
2019 : 20420

1, Balances brought
forward

2. (+) Precept or Rates and
Levies

3, (+) Total other raceipts

4. (-} Staff vosts

B. {~) Loan interest/capital
repayments

8. {-) Alf other paymants

7. (=) Balances carried
forward

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report EQ or Nil balances. All Figures must
agree fo underlymg financial records.

Total balances and roserves atihe begmnmg of the year
as recordsd In the Fhidncial records. Value must agresa o
Box 7.of previcus year.

Tatal amount of pracept (or for 1083 rafes and levies)
raceived or recaivable in the vear. Exolude eny grants
ragajver,

Total income or ragelpts as recorded in the cashbook less
the pracept or ratesflevies received {iing 2). Inchide any
grants recalfvad,

Total axpendifure or payments made fo- aad on behalf

of alf employees. Include gross salaries and wages,
employers NI contribulions, employers pansion
contributions, gratuities and ssveranca payments.

Total expenditurg or payments of sapital and inlerest
rade during fhe vear on the authority's barrowings {if any).

Total expenditure orpayments as recorded In the cash-
| book fass staff costs (fine 4} and foan interestiiapital
repayrenis fline Bl

| Totai balances and reserves at the gnd of the year. Must
| equial (142+3) - (4+5+6).

8. Total vaiue of cash and
shorttarn investments

8, Total fixed assets plus
long term investmants
and assals

10. Total Borrowings

41, {For Local Councils Orily} Disclosura note
e Trust funds (including charltable)

| cartiy that for the year ended 31 Maroh 2020 the Accounting
Statemants in this Annual Governance and Accountability
Retum have been pz‘epared on eitﬁer a rec:eipts a‘nd paymants
Governarnice and Accountabl’ﬂty fb'r' Smaller Authorities —a
Praclifoners’ Guide to Proper Fractices and present fairly
the finandial position of this authority.

Signed by Responsible Financil Officer before belng
presented to the authority for approval

The sum of all current and deposit bank aocounts, cash
holdings and short ferm investmants heid as at 31 March -
To agree with Bank reconciliation,

The value of alf the property the aythorlty owns— it is made
v of aff fts fixed assels and long ferm invgstments as at
31 March,

The olitstanding capital batances as at 31 March of all Joans
from third parties (neluding PWLB).

The Coungli, 4s 8 bady corporate, acts as sole trustee for
and Is responisibiie for managing Trust funds or assels.

N.B. The figiires It the accounting statements above do.
nof include any Trust fransaciions.

f confirm that these Accounting Statemants were
approved by thig authorily i

as reccrded in minute reference:

Signed by Chalrman of tha maeting whare the Accounting
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Section 3 - External Auditor Report and Certificate 2019/20

In respect of

1 Resgpective responsibilities of the body and the auditor

This autherity Is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authotity prepares an Annual Governance and Accountability
Return In accordance with Proper Practices which;

» summarises the accounting records for the year ended 31 March 2020; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

axternal auditors.

Our responsibility is to review Secfions 1 and 2 of the Annual Governance and Accountability Return In accordance
with guidance issued by the National Audit Office (NAD) on behalf of the Gomptroller and Auditor General
{see note below]. Our work does nat constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance thaf such an audit would do,

2 External auditor report 2019/20

(Except for the matters repotted below)™ on thg basig of our review of Sedtions 1 and.2 of ths Anhizal Goveinance and Acsountability Relurn, In
dir.opiiion the hiormation in Sectlona 1 and 2 of the Annual Govervance and Ascountabillly Retin is In aceordance vith Proper Practices and
nc other maiters have come o our attentinh glving cause for concern that relevant faglslation and reguialety réquirements have nitt been mek

{*delets as appropriate).

(continue on & separale sheet If required)

Othar matters not affecting our epinion which wa draw to the attention of the authority:

{caniinue fn & separate sheat if reyuired}

3 External auditor certificate 2019/20

We certify/do nat certify* that we have completed our review of Sactions 1 and 2 of the Anpual Governance and
Accountsibllity Retum, and discharged our responsibiliies under the Local Audit and Accountability Act 2014, for
the year endsd 31 March 2020,

Ve 0o ot Certly sanplation becaliss:

armial Auditor Nare
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